
 
 

 

Job Description: Program Officer Campus France Pakistan 

 

Context 

Campus France, the French Agency for Higher Education and International Mobility, has a number of 

missions: 

- Improvement of the attractiveness and international influence of the French institutions of 

higher education 

- Attract the students with high potential, who will capture the highest position of high level 

responsibility. 

- Develop supervised mobility to guarantee to students a path to success 

- Diversify the geographical and social origins of students moving to France, notably by 

accompanying the mobility programs of foreign governments. 

In this respect, the Campus France Agency relies on a network of 250 offices (Espaces Campus France 

and Antennas) located in 125 countries. 

The program officer in charge of Campus France Pakistan based within the premises of the Alliance 

Française in Karachi. He/She is placed under the direct supervision of the Counselor of Cooperation 

and Cultural Affairs at the Embassy of France in Islamabad -Pakistan.  

The main goals of Campus France in Pakistan are: 

1- Animation and coordination of the Campus France network 

- Planning /elaboration and management of the annual budget of Campus France  

- Follow-up, report and evaluation of the work of all Spaces and Antennas 

The selected candidate in its coordinating role, he or she must ensure the relations between Campus 

France Pakistan and all the concerned services /department of the Embassy and with CampusFrance 

in Paris.  

He/She accompanies the Department of Cooperation and Cultural Action of the French Embassy in 

the implementation of its university cooperation. 

He/She will keep informed the SCAC of any development in the implementation of the university 

cooperation.  

 

 

 



 
 

2- The promotion of French higher education 

 

He/She will prepare an annual action plan programme of promotion in collaboration with the SCAC 

and Campus France in Paris covering: 

- Development of different types of media activities: creating of a data base /contacts of press 

media dealing with educational issues / higher education, regular dialogue with the main 

media representative in this area, organization of press conferences, booking /reserving 

/advertising  the spaces during special events  

- Organization of events, seminars, conferences, promotional activities, exhibitions with the 

participation of French institutions, participation in educational events, national or 

international 

- Creation and management of promotional resources: CampusFrance brochures, adaptation 

and updating of web tools (site, blog, ...) CFT 

- Implementation of a web communication: creation of a database of students, e-mailing, 

newsletter, promotion on social networks 

- Assistance to French higher education institutions: participation in the organization of 

missions of higher education institutions 

- Monitoring the global demand for studies abroad as well as the activity of partner agencies 

(DAAD, Nuffic, British Council ...) in the field of promotion 

- Search for new sources of financing 

For this activity, He/She will be required to travel within the country to promote the French higher 

education. 

 
3- Information, help with orientation, help with student registration and preparation for departure 
to France. 
 

The coordinator must be able to support the Campus France staff on the following activities: 

 

- Information, help to the student for orientation (telephone, e-mails, direct contacts in the 

offices, information meetings) 

- Preparation of the departure of students: link between students and reception desks in 

France, information, organization of meetings and media information  

- Realization of FAQs or documentation for students 

 

 

 

 

 



 
 

4- Mobility management 

 

The mobility management is a part of Campus France's mission, therefore, the Campus France 

Responsible/ in charge in Pakistan may be working on activities related to the management of grants: 

- Promotion of existing scholarships programs  

- Development of mobility programs through its relations with the government and the local 

economic sector 

- Participation in the selection of future French government scholars and participation in the 

selection of other local scholarship programs. 

- Follow-up of the constitution of the students' files and the preparation for their departure  

 

5- Monitoring/follow-up of alumni 

 

In the framework and as a part of the development of its activities related to alumni, the program 

officer in charge of Campus France will work on: 

- Setting up of the local France Alumni website 

- Animation of the France Alumni website: 

o Creation and management of the content of the website 

o Creation and monitoring of interested communities  

o Promotion of the network (social networks, posters .etc..) 

o Organization of events for alumni a 

 

- Management of the database: make sure that it is regularly updated, thanks to the activities/ 
tasks encouraging alumni to complete their profiles (contests, quizzes, events, etc) 

- Follow-up of the partners having a link with the management of the alumni: Alliances 
Françaises, Institutions of higher education Chambers of commerce, companies.... 

 
Skills and qualities expected 

 
- Real sense of contact and teamwork 
- Autonomy, adaptability 
- Good public speaking skills 
- Organizational qualities 
- Proficiency in French language is an asset 
- Good knowledge of French and Pakistani higher education systems and official bodies in 
charge of higher education issues 
- Experience in communication, marketing, press relations, events appreciated 
- Good command of Office tools (Windows environment) and social networks 

 

 



 
 

Application process:  

To apply for this job position, you should send your CV and cover letter to cooperation.islamabad-
amba@diplomatie.gouv.fr until the 1st of March 2019 
 
Other information: 
 
The salary’s amount will depend upon academic level, professional experience. 
 
There won’t have any financial compensations for candidates living outside of Karachi 
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